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 GOA UNIVERSITY 
   

 

 

 

GU-ART REGISTRATION MANUAL 

INSTRUCTIONS FOR FILLING ONLINE APPLICATION FORM FOR GU-ART 2025-26 

1. For online Registration visit: https://unigoaadmission.samarth.edu.in/ 

2. Candidate should mandatorily have the following documents in specified format to complete the online application. 

(Note: The documents to be uploaded should be in pdf / JPEG / JPG format with file size 10KB-500KB) 

a. SSC Marksheet, HSSC Marksheet and UG/PG Marksheet. (pdf/jpeg/jpg – 10KB – 500 KB) 

b. PG Marksheet (In case of B.Ed Programmes wherever applicable).(pdf/jpeg/jpg – 10KB – 500 KB) 

c. Digital Photo (The face must take up 70-80% of the photo) and Signature. (jpeg/jpg – 10KB – 500 KB) 

d. The photograph and signature shall be used to issue Admit Cards for GU-ART, for issuance of University ID card         

and Examination Registration Process.  

e. Candidate should have the high quality .jpeg/.png/.jpg file of passport size photo with clear background and 

candidate signature. (No selfie photos should be uploaded).  

f. File size of all the documents must be within 10kb to 500 KB limit.  

g. Declaration of Only Girl Child. (PDF/JPEG/JPG) on plain A4 size paper only. 

3. Candidates shall be permitted to apply for a maximum of five subjects/specializations for the PG and/or B.Ed. 

Programmes. 

4.  Candidates applying for admission under the reserved categories shall be required to submit a valid certificate to that 

effect issued by the officer of the rank of the Deputy Collector or any other authorized officer as notified by the  

    Government of Goa. 

5. Candidates who are in their Final Year of Graduation are also eligible to apply. 
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Step 1: New User Registration 

1. New User Registration is a one-time registration process. A candidate shall register himself/herself only once on 

the admission portal for the current round. 

2. Candidate should have a valid email id as well as mobile number to start registration process. If a candidate does 

not have a valid email id, then he/she has to create one before starting with the new user registration process. 

3. To begin with the registration process, click on ‘NEW REGISTRATION’ 
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4. Student shall enter valid email id, mobile number and other details in the Registration Form. 
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5. Fill in the Details in the Registration form 
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6. On successful Registration, the student will receive an OTP on the registered email address for verification of the email 

id. The account should be verified within 15 minutes.  

NOTE: If the OTP is not received in the INBOX then kindly check the SPAM. 
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Sample of the Email which candidate shall receive along with OTP: 

 

 



7 
 

7. After verification, candidate shall be redirected to the login page.  
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8. Once you Click on “Login” button the below shown Login Page appears where the candidate can Login using 

the credentials created in previous step and proceed to fill the online application form. 
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Step 2: Online Application Form 

1. On successful login, candidate needs to click on “Dashboard” button followed by “Complete Your Profile” 

button to complete the candidate profile where he/she is requested to fill all personal details.  
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2. Further on clicking “Complete Your Profile”, the following form needs to be filled. Screenshots from (a) to (i) 

are the Personal Details. 

 

 (a) 
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(b) 
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(c)  
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(d) 
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(e) 
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(f) 
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(g) 
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(h) 
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(i) After entering the correct details click on “Save Details” button.  
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3. Profile info should be verified by the candidate before clicking on “Proceed to Next” button. 

 (a) 
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(b) 
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(c) 
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(d) 
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(e) 
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(f)  In case of any errors found in the personal profile click on “Update Details” button to make changes 

accordingly and then click on “Save and Next” button. 

 Then click on “Proceed to Next” button. 
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4. Fill in the “Other Details” selecting the suitable option using the drop down.  

 

(a)  
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(b) After entering the correct details click on “Save and Next” button.  
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(c)   Other Details info should be verified by the candidate before clicking on “Proceed to Next” button. 
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(d) In case of any errors found in the personal profile use “Update Details” button (Green) and make changes 

accordingly and “Save and Next” button.  

Then Click on “Proceed to Next” button (Red). 
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5. For Uploads: (Photo, signature, X, XII, UG and PG mark sheet ) 

Click on Select File to browse to the respective document of specified size followed by Start Upload.  

The successfully uploaded document will be visible on screen once the uploading is complete. 

• Digital Photo and Signature are required in .jpg or .jpeg image format. 

• File size of digital photo must be within 10kb to 500 KB limit. 

• The face must take up 70-80% of the photo 

• The same photograph and signature shall be used to issue Admit Cards for GU-ART, for issuance of 

University ID card and Examination Registration Process. 

• Candidates shall not upload Selfies or photos of passport size photograph.  

• Candidates should mandatorily have the following documents in specified format to complete the 

online application. (Note: The documents to be uploaded should be in pdf / JPEG / JPG / format with 

file size 10KB-500KB) 

• SSC Marksheet, HSSC Marksheet, UG Marksheet, PG Marksheet. (PDF format) 

• Income Certificate, Sports Certificate, Cultural Activity Quota Certificate (PDF/JPEG/JPG) 

• Recent Passport Size Colored Photograph (JPEG / JPG) 

• Reservation category certificate - SC/ST/OBC/EWS/PwD. (PDF format) 

• Declaration of Only Girl Child. (PDF/JPEG/JPG) on plain A4 size paper only 
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6. Click on “Select File” button to browse to the respective document of specified size followed by “Start Upload” 

button. Screenshots from (a) to (d) are the Uploads. 

(a)  
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(b) 
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  (c)   The successfully uploaded document will be visible on screen once the upload is complete (Sample of the same 

is shown below). 
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(d)   In order to save the profile as Draft Click on “Save as Draft” button or else Click on “Proceed to Next” 

button. 
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(e) Once clicked on “Save as Draft” button the below shown dialogue box appears, click on “Save” button to save 

your profile as draft. 
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7. Candidates should verify the Profile Info 

(a) Profile info should be verified by the candidate before clicking on “Proceed to Next” button. 

 

 

 

 

 

 

 



36 
 

 

(b) 
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(c)  

 

 
 



38 
 

 

(d) 
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(e) 
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(f) In case you wish to Save the application and submit on a later date then you have the option to “Save as Draft” 

button or else click on “Submit and Lock”   button. 
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(g) Once you Click on “Submit and Lock” button, the dialogue box appears as seen below. Click on the checkbox 

and further on “Confirm and Lock” button to proceed. 
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8. Selecting the Programme 

▪ Candidate is required to select appropriate Programme for which they wish to seek admission.  

▪ Select any institute as per preference and availability of programme at the institution. Admission shall be 

granted at the institution based on merit and availability of seats. 

 

1. Select the Programme Level from dropdown. 
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(1. a. i)  When Applying For B.Ed 

▪ Select the Bachelor of Education dropdown and then select the Institute in which you wish to seek 

admission (Select any institute as per preference and availability of programme at the 

institution. Admission shall be granted at the institution based on merit and availability of 

seats). 

▪ Click on “Proceed” button once the selection is done. 
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OR 

(1.a.ii) In case the candidate has saved the form as draft and on later date wants to Submit the Form then the 

below shown dialogue box appears once he/she clicks on “Submit Application” under the Action column in 

Programme Application Table.  
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( 1 . a . i i i )  Click on “Proceed”   button once the selection is done. 
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(2.) When applying for PG Programme 

▪ Select the Master (Post-Graduation Programme) from Program Level dropdown. 

▪ Select the Programme in which you want to apply for from the dropdown. 

▪ Select the Institute in which you wish to seek admission (Select any institute as per preference and 

availability of programme at the institution. Admission will be granted at the institution based on 

merit and availability of seats). 

▪ Click on “Proceed” once the selection is done. 

 

(a) 

 



47 
 

 

(b) Verify the Programme Name and its Eligibility, then Click on “Proceed” button. 
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( c )  In case of any errors found in the Programme Selection use “Update” button and make changes 

accordingly and click on “Next”. 
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8.  ACADEMIC DETAILS 

 (a) Enter correct SSC, HSSC and UG details. Use drop downs wherever available. 
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(b) 
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(c) 
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(d)    Candidates should provide all the mark sheets till the last examination. 
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(e) Fill in all the CGPA or Equivalent Percentage Details till the last examination. 

Click on “Save and Next” button. 
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(f) PG details shall be required to be filled in case of a few B.Ed Programmes. 

Click on “Save and Next” button. 
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(g) Student must upload the mentioned documents within the file size of 10kb to 500.00 KB limit. 

 Click on “Submit” button to proceed further. 
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9. Verify the Academic Details, and then Click on “Proceed” button. 

(a) 
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(b) 
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(c) In case of any errors found in the Academic Details use “Update” button (Marked  in Green) and make 

changes accordingly and then click on “Next” button (Marked in Red). 
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10. Verify  the documents uploaded 

 

(a) 
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(b) 
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 (c) 
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11. Once you click on “Preview” button, Registration form with entire details shall be displayed. 

 (a) 
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(b) 
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(c) 
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(d) 
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(e) 
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(f) 
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(g) 
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(h) 
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(i) 
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(j) 
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(k) 
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(l) 
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(m) 
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(n) 
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(o) 
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(p) After verifying the details click on “Submit” button to proceed further. 
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12.  Declaration form shall be displayed wherein the candidate should verify the details and then click on 

“Payment Gateway SBI Epay” button to proceed for Fee Payment. 

(a) 
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(b) 
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( c) 
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(d) 
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13. After clicking on the “Payment Gateway SBI Epay” button, the following SBI Gateway Page shall open. 

(a) 

 

The following payment options are available: 

• Debit/Credit/Prepaid Cards 

• Internet Banking 

• UPI -> UPI ID or UPI QR 

• Wallets 

• NEFT 

• SBI Branch Payment 
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(b) For making payment through UPI, Select the “UPI” option from the Menu on the left-hand side. 

• Either select UPI ID or UPI QR as per your preference. 
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(c)  For  making Payments using the UPI QR , the QR appears on the screen, 

• Scan the QR and make payments through your UPI Platform. 

• Wait till the Page is automatically redirected to Home Page. 

• Do Not Refresh the Page. 
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14. Once the Payment is successful you will be redirected to the Home Page, the application form can be printed / 

downloaded once you click on “Print” button. 

 

(a) 
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15. In order to verify the transaction, click on the Payment Button on the Dashboard Page. 
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(a) In order to verify your Payment status click on “Check Payment” button which is indicated with Green. 

(b)  If your transaction is successful then “Print Registration Slip” button will appear and the transaction details 

will be mentioned in the Transaction Payload Details column.  

(c) The Payment Receipt can be downloaded by clicking on “Print Registration Slip” button which is indicated 

in Red. 
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(d)  Once you Click on “Check Payment Status ” button the response appears in the red color dialogue box. 
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(e) Sample of the Payment Receipt 
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Programme Choice Selection: 

 

1. A candidate can apply for different degree programmes steps to be repeated from Step 2 – Point 7 onwards. 

2. Candidate should mandatorily refer the GU-ART 2025-26 Notification. 

3. Seats shall be allotted to candidates in either Goa University School or College affiliated to Goa University     

according to the Rank secured by the student and as per availability of seats, at the time of physical 

counselling. 

  

For admission related queries contact: 

Academic - Admission Section 

Goa University 
Email id: guart@unigoa.ac.in 
Query Form Link: https://tinyurl.com/y5sxekw7 

 

 

Note: Candidates are requested not to visit the office for submission of hard copy of the application form. 
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